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PROFILE

Accomplished Conference Program Coordinator with extensive experience in

nonprofit and academic sectors, specializing in educational conferences.

Expertise in creating engaging program content that aligns with the mission of

educational institutions and fosters community engagement. Proven track

record in managing multi-day events with diverse programming, from

workshops to keynote presentations. Strong analytical skills utilized for

evaluating attendee feedback and program outcomes, ensuring continuous

improvement.

EXPERIENCE

CONFERENCE PROGRAM MANAGER

Educational Conferences Network

2016 - Present

Designed and implemented educational conference programs that attracted

over 2,000 participants.

Negotiated contracts with venues and suppliers, achieving cost savings of

20%.

Developed comprehensive attendee engagement strategies that increased

satisfaction ratings.

Managed a team of volunteers to ensure smooth event execution.

Collaborated with academic institutions to curate relevant content for

workshops and sessions.

Facilitated networking opportunities that resulted in lasting professional

connections.

EVENT COORDINATOR

Nonprofit Organization for Education

2014 - 2016

Coordinated annual fundraising conferences, raising over $500,000 for

educational initiatives.

Managed logistics for hybrid events, balancing in-person and virtual

participation.

Conducted outreach to potential speakers and sponsors, enhancing event

credibility.

Evaluated event success metrics and prepared comprehensive reports for

stakeholders.

Implemented feedback mechanisms to gather insights from attendees post-

event.

Orchestrated volunteer training programs to enhance event support.

MA

Program Development•

Budget Oversight•

Community Engagement•

Contract Negotiation•

Feedback Analysis•

Volunteer Management•

English•

Spanish•

French•

Led a conference that won the 'Best

Nonprofit Event' award in 2020.

•

Increased attendee retention by 35%

through targeted follow-up strategies.

•

Featured speaker at the National

Conference on Educational Innovation.

•


