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SUMMARY

Dynamic and results-driven Competition Scheduling Officer with over a decade of experience in orchestrating complex

scheduling operations within high-stakes environments. Expertise in leveraging advanced analytical skills to optimize

resource allocation and enhance operational efficiency. Proven ability to manage multifaceted projects, ensuring

compliance with regulatory requirements while fostering collaborative relationships among stakeholders.

WORK EXPERIENCE

Senior Competition Scheduler Global Sports Organization Jan 2023 - Present

Developed and executed comprehensive competition schedules for national and international events.

Collaborated with cross-functional teams to ensure alignment of scheduling strategies with organizational goals.

Utilized advanced scheduling software to track and manage event timelines effectively.

Conducted post-event analyses to identify scheduling efficiencies and areas for improvement.

Facilitated stakeholder meetings to communicate schedules and address potential conflicts.

Trained junior staff on best practices in competition scheduling and software utilization.

Competition Coordinator National Athletic Federation Jan 2020 - Dec 2022

Coordinated the scheduling and logistics for over 100 regional competitions annually.

Implemented a centralized scheduling system that improved communication and reduced scheduling conflicts.

Worked closely with event organizers to ensure compliance with competition regulations.

Analyzed competitor data to optimize scheduling and enhance participation rates.

Managed budget allocations for scheduling-related expenses, ensuring cost-effectiveness.

Created detailed reports on scheduling outcomes and areas for future development.

EDUCATION

Master of Sports Management, University of Sports Sciences Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

Technical Skills: strategic planning, resource allocation, event coordination, data analysis, stakeholder engagement,

software proficiency

Awards/Activities: Successfully reduced scheduling conflicts by 30% through innovative planning techniques.

Awards/Activities: Recognized with the Excellence in Scheduling Award for outstanding contributions to event

management.

Awards/Activities: Increased participation in regional competitions by 25% through strategic scheduling initiatives.

Languages: English, Spanish, French


