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San Francisco, CA

SKILLS

» Project management

o Grant writing

» Stakeholder engagement
» Resource allocation

» Compliance management

e« Team coordination

LANGUAGES
« English
e Spanish
e French

EDUCATION

MASTER OF NONPROFIT
MANAGEMENT, COLUMBIA
UNIVERSITY, 2019

ACHIEVEMENTS

o Successfully secured over $1 million in
funding for community projects.

« Increased project completion rates by
30% through improved planning
processes.

« Awarded 'Excellence in Project
Management' by a national nonprofit
association.

Michael

ANDERSON

Strategic and detail-oriented Community-Based Organization Coordinator with
extensive experience in resource allocation and project management within
nonprofit sectors. Demonstrates a strong ability to manage multiple projects
simultaneously while ensuring adherence to timelines and budget constraints.
Expertise in developing and maintaining relationships with key stakeholders,
including government agencies and private sector partners.

WORK EXPERIENCE

PROJECT MANAGER
Nonprofit Resource Center

2020 - 2025

e Oversaw project lifecycle from planning to execution for various community
initiatives.

e Coordinated cross-functional teams to ensure project alignment with
organizational goals.

e Managed grant applications and reporting processes to secure funding.

e Developed project timelines and tracked progress against deliverables.

e Engaged stakeholders through regular updates and meetings.

¢ Implemented project evaluation frameworks to assess impact and effectiveness.

RESOURCE DEVELOPMENT COORDINATOR

Community Support Services

2015 - 2020

¢ |dentified funding opportunities and developed proposals to support community
programs.

e Built relationships with potential donors and partners to enhance resource
availability.

e Created marketing materials to communicate program impact and needs.

e Managed donor database and tracked contributions for reporting purposes.

e Organized fundraising events to engage the community and raise awareness.

e Evaluated resource allocation and suggested improvements for efficiency.



