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EXPERTISE SKILLS

* Regulatory submissions
* Data management
 Patient interaction

* Documentation

» Team collaboration

e Trial coordination

LANGUAGES

* English
* Spanish

e French

CERTIFICATION

» Bachelor of Science in Clinical
Research, City College, 2017
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MICHAEL ANDERSON

CLINICAL TRIALS ASSISTANT

Proactive Clinical Trials Specialist with 5 years of experience in the
biopharmaceutical sector focusing on early-phase clinical trials. Strong
understanding of the regulatory landscape and GCP principles, ensuring
compliance throughout the trial lifecycle. Adept at collaborating with cross-
functional teams to develop study protocols and monitor trial progress. Skilled
in data management and analysis, contributing to the integrity and accuracy of
clinical trial data.

PROFESSIONAL EXPERIENCE

Innovative Drug Solutions Mar 2018 - Present

Clinical Trials Assistant

o Assisted in the preparation and submission of regulatory documents for clinical
trials.

¢ Coordinated logistics for investigator meetings and site initiation visits.

e Supported data collection efforts by conducting follow-ups with study sites.

¢ Maintained trial master files and ensured all documents were up to date.

¢ Created and managed tracking systems for study milestones and deadlines.

¢ Facilitated communication between study teams and external partners.

Clinical Research Center Dec 2015 - Jan 2018

Research Intern

¢ Assisted in the execution of clinical trial protocols under supervision.

¢ Conducted literature reviews to support study design and protocol
development.

¢ Participated in patient recruitment efforts, enhancing enroliment strategies.
e Documented trial progress and contributed to interim reports for stakeholders.
¢ Collaborated with data management teams to ensure data accuracy.

¢ Participated in team meetings to discuss trial updates and challenges.

ACHIEVEMENTS

+ Contributed to a Phase Il trial that successfully met all recruitment targets.

» Recognized for exceptional organizational skills in managing multiple trials
simultaneously.

» Improved data tracking processes, resulting in a 15% increase in data reporting
efficiency.



