. CONTACT

X, (555) 234-5678

michael.anderson@email.com

Q@ San Francisco, CA

© EDUCATION

Associate Degree in
Construction Technology

Community College
2016-2020

* SKILLS

» Residential Construction
* Project Management
Client Relations
Budgeting
Scheduling

Quality Control

% LANGUAGES

* English
e Spanish

e French

MICHAEL
ANDERSON

Residential Project Manager

Dedicated civil construction worker with a strong background in residential construction
and renovation. Extensive experience in managing projects from conception to
completion, ensuring customer satisfaction and adherence to quality standards.
Recognized for exceptional communication skills and the ability to work collaboratively
with clients, contractors, and suppliers. Expertise in budgeting, scheduling, and resource

allocation, ensuring projects are delivered on time and within budget.

@ WORK EXPERIENCE

Residential Project Manager 2020-2023
Home Builders LLC

« Managed residential construction projects, overseeing all aspects from planning to
execution.

« Coordinated with clients to ensure project specifications were met and exceeded.
« Developed project budgets and schedules, monitoring progress throughout.
o Supervised subcontractors and tradespeople to ensure quality workmanship.

o Conducted site inspections to ensure compliance with building codes and safety
regulations.

« Resolved client concerns promptly, enhancing customer satisfaction.

Construction Assistant 2019-2020

Quality Renovations

Assisted in various residential renovation projects, gaining hands-on experience.

o Prepared materials lists and assisted in procurement processes.

Supported project managers in scheduling and documentation tasks.

Participated in site cleanup and organization to maintain a safe working environment.
» Learned to operate basic construction tools and machinery under supervision.

» Engaged with clients to understand their renovation needs and preferences.

% ACHIEVEMENTS

o Successfully completed over 50 residential projects with high client satisfaction

ratings.
* Recognized for exceptional teamwork and communication skills in project execution.

o Achieved cost savings of 15% through effective resource management on projects.



