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PROFILE

Accomplished Book Editor with extensive experience in academic publishing,

possessing a refined ability to enhance scholarly manuscripts for clarity and

impact. Expertise lies in working closely with researchers and scholars to

refine their work for publication in prestigious journals and books. Known for

meticulous attention to detail and a profound understanding of various

academic disciplines, ensuring that all editorial decisions are grounded in

rigorous research standards.

EXPERIENCE

ACADEMIC BOOK EDITOR

Scholarly Press

2016 - Present

Oversaw the editing process for a portfolio of over 50 academic manuscripts

per year.

Collaborated with authors to ensure adherence to academic standards and

citation formats.

Facilitated peer review processes, enhancing manuscript credibility and

quality.

Implemented editorial guidelines that improved the consistency of published

works.

Organized workshops to assist authors in improving their writing skills.

Maintained comprehensive records of manuscript revisions and author

communications.

EDITORIAL ASSISTANT

Academic Publishers Group

2014 - 2016

Assisted senior editors in the preparation and review of academic

manuscripts.

Conducted initial manuscript assessments, providing feedback on structure

and clarity.

Coordinated communication between authors and editorial staff.

Supported the development of editorial policies for submission and review.

Maintained databases of submitted manuscripts and editorial workflows.

Participated in editorial meetings, contributing to strategic discussions on

publishing goals.

MA

Academic Editing•

Research Analysis•

Peer Review Coordination•

Editorial Policy Development•

Writing Assistance•

Database Management•

English•

Spanish•

French•

Edited a critically acclaimed academic

book that received national recognition.

•

Increased manuscript acceptance rates

by 25% through enhanced editorial

processes.

•

Contributed to the publication of a

journal that achieved a significant

impact factor increase.

•


