. CONTACT

X, (555) 234-5678

michael.anderson@email.com

Q@ San Francisco, CA

© EDUCATION

Bachelor of Arts in
Communication

New York University
2016-2020

* SKILLS

* business writing

» content strategy
audience analysis
collaboration
project management

SEO

% LANGUAGES

* English
e Spanish

e French

MICHAEL
ANDERSON

Business Writer

Strategic author with a focus on business writing, adept at producing compelling content
that drives engagement and enhances brand messaging. With a solid background in
corporate communications, this professional effectively translates complex concepts into
clear, actionable narratives. Demonstrates expertise in content strategy and audience
analysis, ensuring alignment with organizational goals. Proven ability to collaborate with

cross-functional teams to produce high-quality publications.

@ WORK EXPERIENCE

Business Writer 2020-2023

Corporate Communications Group

Developed comprehensive content strategies that align with corporate objectives.

Authored case studies that highlight successful client outcomes.

Collaborated with marketing teams to create engaging promotional materials.

Conducted interviews with stakeholders to gather insights for publications.

Utilized analytics to measure content effectiveness and drive improvements.

» Managed multiple projects simultaneously, meeting tight deadlines.

Freelance Business Writer 2019-2020
Self-Employed

« Produced content for various corporate clients, enhancing brand narratives.
e Researched industry trends to inform writing and content creation.

o Developed white papers that establish thought leadership in the industry.

» Engaged with clients to understand their vision and goals for content.

» Utilized SEO best practices to improve online visibility of written works.

Established a personal brand as a trusted voice in business writing.

% ACHIEVEMENTS

« Recognized for excellence in corporate communications with industry awards.

o Authored over 50 published articles in reputable business journals.

« Conducted workshops on effective business writing techniques.



