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PROFILE

Enthusiastic Adult Workforce Educator with a strong background in career

counseling and vocational training. Over 8 years of experience working with

diverse populations in urban settings. Proficient in designing engaging

curriculum that meets the needs of adult learners. Expertise in leveraging

community resources and partnerships to enhance educational offerings.

Committed to empowering individuals through skill development and job

placement services.

EXPERIENCE

CAREER COACH AND WORKFORCE EDUCATOR

Urban Skills Academy

2016 - Present

Guided over 300 adults in career exploration and job search techniques.

Developed interactive workshops on resume writing and interview preparation.

Partnered with local businesses to create internships and job shadowing

opportunities.

Monitored and evaluated participant progress, adjusting strategies for

improvement.

Organized job fairs that connected over 50 employers with job seekers

annually.

Coached participants on soft skills development, leading to improved

workplace readiness.

VOCATIONAL SKILLS INSTRUCTOR

Regional Training Center

2014 - 2016

Created and implemented training programs for adult learners in technical and

soft skills.

Facilitated hands-on learning experiences that improved participants' practical

skills.

Collaborated with local workforce boards to align curriculum with industry

standards.

Conducted assessments to identify skills gaps and tailored programs

accordingly.

Utilized online platforms to enhance course delivery and reach a wider

audience.

Mentored new instructors on best practices in adult education techniques.

MA

Career Counseling•

Curriculum Design•

Community Partnerships•

Workshop Facilitation•

Assessment Techniques•

Public Speaking•

English•

Spanish•

French•

Successfully placed 85% of graduates

in jobs within six months of program

completion.

•

Recognized for outstanding community

engagement by local workforce

development agencies.

•

Developed a mentorship program that

paired 50 experienced professionals

with new job seekers.

•


