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Innovative and strategic Adult Program Coordinator with a solid foundation in

project management and community development. With over 9 years of

experience in the adult education sector, I have successfully led programs

focused on personal development and skill enhancement. My ability to analyze

community needs and develop responsive programming has resulted in

significant improvements in participant engagement and satisfaction.

WORK EXPERIENCE

PROJECT MANAGER

Future Skills Initiative

2020 - 2025

Led the development of a new adult skills training program that increased

participant engagement by 40%.

Managed project timelines and budgets to ensure successful program delivery.

Worked with community partners to identify needs and develop responsive

educational offerings.

Facilitated training sessions focusing on leadership and personal development.

Utilized feedback and performance metrics to drive continuous improvement in

program delivery.

Organized community forums to gather insights and feedback from participants.

ADULT EDUCATION PROGRAM COORDINATOR

Skill Builders Network

2015 - 2020

Designed and implemented adult education programs that resulted in a 50%

increase in participant satisfaction ratings.

Collaborated with local businesses to create tailored training programs addressing

workforce demands.

Conducted evaluations to assess program effectiveness and inform future

developments.

Facilitated workshops on career advancement and personal development.

Engaged with community stakeholders to promote program visibility and

participation.

Managed communication strategies to enhance engagement with adult learners.

project management•

community needs assessment•

stakeholder collaboration•

training facilitation•

program evaluation•

communication strategies•

English•

Spanish•

French•

Received a grant award for innovative

program design and community

impact.

•

Increased program funding by 70%

through successful grant applications

and fundraising efforts.

•

Improved participant outcomes by

implementing feedback-driven

changes in program structure.

•

P R O J E C T  MANAG E R


