MICHAEL ANDERSON

MA PROGRAM COORDINATOR

Dedicated Adult Learning Specialist with a strong background in non-profit
education and community development. With over 9 years of experience, |

Phone: (555) 234-5678 have a passion for empowering marginalized populations through tailored

Email: michael.anderson@email.com educational programs. My expertise includes curriculum design, facilitation of

workshops, and assessment of educational outcomes. | am skilled in
Address: San Francisco, CA ) . . . o
developing partnerships with community organizations to enhance program

Website: www.michaelanderson.com reach and impact.

PROFESSIONAL EXPERIENCE

EXPERTISE SKILLS
Community Learning Center Mar 2018 - Present

+ Curriculum Design Program Coordinator

« Community Outreach
* Adult Education

¢ Developed and implemented adult education programs focused on literacy and
job readiness.

* Workshop Facilitation ¢ Collaborated with local organizations to promote educational initiatives and

* Assessment and Evaluation increase enroliment.
+ Culturally Responsive Teaching e Facilitated workshops that improved participants' skills and confidence in the
workforce.
LANGUAGES e Conducted assessments to evaluate learner progress and program
) effectiveness.
* English
Spanish o Organized community events that raised awareness about educational
& opportunities.
* French : ‘o i
o Established a volunteer training program that engaged over 50 community
members.
CERTIFICATION
Skills for Life Dec 2015 - Jan 2018

» Master's Degree in Adult Education,
University of Community Adult Education Instructor

D! e Taught adult learners in various subjects including English, math, and computer

skills.
Lol ¢ Designed course materials that catered to diverse learning styles and
John Smith backgrounds.

Senior Manager, Tech Corp
john.smith@email.com

Sarah Johnson

Director, Innovation Labs
sarah.j@email.com

Michael Brown
VP Engineering, Solutions Inc
mbrown@email.com

Implemented evaluation tools to assess student progress and adapt teaching
methods.

Facilitated peer-learning groups to promote collaboration and support among
learners.

Participated in community outreach to recruit students and raise program
visibility.

Led feedback sessions to continuously improve course offerings based on
learner input.

ACHIEVEMENTS

Increased program enroliment by 50% through targeted outreach efforts in the
community.

Received a community service award for contributions to adult education in 2018.

Successfully launched a scholarship program that supported 20 learners in their
educational pursuits.



