M I C HAE L « San Francisco, CA
AN D E RSO N « (555) 234-5678

» michael.anderson@email.com
Adult Learning Coordinator

Enthusiastic Adult Learning Coordinator with over 4 years of experience in the public sector, particularly in government-
sponsored educational programs. My focus is on creating accessible learning opportunities for adults in various communities. |
have a strong background in program management and community engagement, ensuring that educational initiatives are tailored
to meet the needs of diverse populations.

WORK EXPERIENCE

Adult Learning Coordinator | City Education Department Jan 2022 - Present

+ Developed and managed community-based adult education programs that served over 500 participants annually.

» Conducted outreach initiatives to promote educational opportunities, resulting in a 35% increase in enroliment.

» Collaborated with local organizations to provide additional support services for adult learners.

» Designed curricula that addressed specific community needs, enhancing relevance and engagement.

« Evaluated program effectiveness through participant feedback and performance metrics, implementing necessary improvements.

+ Organized community events to raise awareness about adult education resources and opportunities.

Program Assistant | Community Development Agency Jul 2019 - Dec 2021

o Assisted in the development of adult education programs focusing on skills training and workforce development.
« Conducted surveys and assessments to identify community educational needs.

» Coordinated workshops and seminars that provided valuable resources and training for adult learners.

* Worked closely with community leaders to foster partnerships and support for educational initiatives.

» Helped organize outreach events that increased community awareness of available educational resources.

» Maintained records and data on program participation and outcomes for reporting purposes.

SKILLS

Program Management Community Engagement Curriculum Development Needs Assessment

Stakeholder Collaboration Data Analysis

EDUCATION

Bachelor of Arts in Education 2017
State University

ACHIEVEMENTS

» Increased program enrollment by 40% through targeted outreach and marketing strategies.
o Successfully implemented a community needs assessment that informed program design and delivery.

» Received recognition for outstanding service in adult education by the local government in 2021.

LANGUAGES

English Spanish French



