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ANDERSON

Enthusiastic Adult Education Specialist with a passion for empowering individuals

through education. With over 6 years of experience in facilitating adult learning

programs, I specialize in workforce development and career readiness. My

background includes designing engaging curricula that address the needs of

adult learners seeking to advance their careers.

WORK EXPERIENCE

WORKFORCE DEVELOPMENT COORDINATOR

Skill Up Center

2020 - 2025

Designed and facilitated training programs focused on job readiness skills,

resulting in a 70% job placement rate for participants.

Developed partnerships with local employers to create tailored training programs

that meet workforce needs.

Conducted workshops on resume writing and interview skills, enhancing

participants' confidence in job applications.

Utilized online learning platforms to deliver training content, increasing

accessibility for remote participants.

Monitored participant progress and provided one-on-one coaching to support

career development.

Organized community job fairs, connecting over 300 job seekers with local

employers.

ADULT EDUCATION FACILITATOR

Community Skills Institute

2015 - 2020

Facilitated adult learning workshops on basic computer skills, improving digital

literacy among participants by 60%.

Developed instructional materials that catered to various learning styles, ensuring

all learners could engage with the content.

Conducted assessments to identify learner needs and tailor programs accordingly.

Provided guidance and support in setting personal and professional goals for adult

learners.

Collaborated with local organizations to promote educational resources available

for adult learners.

Participated in ongoing professional development to enhance instructional

practices.

Curriculum Design•

Job Readiness Training•

Community Engagement•

Digital Literacy•

Coaching•

Program Evaluation•

English•

Spanish•

French•

Increased job placement rates by 25%

through enhanced training and

employer partnerships.

•

Recognized as Employee of the Month

in May 2021 for outstanding

contributions to program success.

•

Successfully developed a new

computer skills program that attracted

200 participants in the first year.

•

WORK FO R C E  D E V E LO PM EN T  COO RD I N ATO R


