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PROFILE

Results-oriented Adult Education Specialist with over 10 years of progressive

experience in the nonprofit sector, dedicated to improving educational access

for underprivileged communities. Expert in developing tailored educational

programs that promote skill development and career advancement. Strong

ability to engage with diverse populations, fostering relationships that

encourage participation in adult learning initiatives.

EXPERIENCE

PROGRAM DIRECTOR

Empowerment Through Education

2016 - Present

Led the development and execution of adult education programs, achieving a

40% increase in participant engagement over two years.

Managed a budget of $500,000, ensuring financial accountability and

sustainability for all program activities.

Collaborated with local government agencies to align educational offerings

with community workforce needs.

Conducted training sessions for staff on effective teaching methodologies and

program evaluation.

Established partnerships with local businesses to create internships for adult

learners, enhancing job placement rates by 30%.

Implemented a data tracking system to monitor participant progress and

program impact on a quarterly basis.

ADULT LEARNING FACILITATOR

Next Steps Learning Center

2014 - 2016

Facilitated workshops on financial literacy and job search strategies, resulting

in improved financial management skills for over 150 participants.

Developed and implemented a peer tutoring program that increased student

retention by 25%.

Created engaging online content to supplement in-person classes, expanding

access to learning materials.

Coordinated community events to raise awareness of adult education

resources, attracting over 300 attendees.

Utilized assessment tools to evaluate learner needs and customize educational

plans accordingly.

Supported learners in setting and achieving personal and professional goals

through individualized coaching.

MA

Program Development•

Stakeholder Engagement•

Budget Management•

Curriculum Design•

Data Tracking•

Adult Learning Theory•

English•

Spanish•

French•

Secured a $200,000 grant to fund a

new workforce development initiative

for adults.

•

Recognized as Employee of the Year in

2019 for exceptional leadership and

program innovation.

•

Increased job placement rates for

participants by 35% through enhanced

training programs.

•


