
MA
MICHAEL ANDERSON
Adult Education Coordinator

San Francisco, CA • (555) 234-5678 • michael.anderson@email.com • www.michaelanderson.com

SUMMARY

Dedicated Adult Education Practitioner with over 10 years of experience in developing and implementing educational

programs for adults in diverse settings. Skilled in facilitating workshops and classes that promote lifelong learning and

personal development. Proven ability to assess the needs of learners and tailor programs to meet those needs effectively.

Experienced in collaborating with community organizations and educational institutions to enhance learning opportunities.

WORK EXPERIENCE

Adult Education Coordinator Community Learning Center Jan 2023 - Present

Designed and delivered adult education programs focusing on literacy and job skills.

Conducted assessments to identify learner needs and program effectiveness.

Collaborated with local businesses to create internship opportunities for students.

Utilized online platforms to enhance remote learning options for adult learners.

Supervised a team of instructors and provided ongoing training and support.

Organized community outreach events to promote adult education resources.

Adult Learning Facilitator Skills Development Agency Jan 2020 - Dec 2022

Led workshops on financial literacy and life skills for adults from diverse backgrounds.

Developed instructional materials tailored to adult learners’ needs and preferences.

Implemented feedback mechanisms to continuously improve program delivery.

Facilitated group discussions to foster peer-to-peer learning and support.

Tracked participant progress and provided individualized feedback.

Established partnerships with local nonprofits to expand program reach.

EDUCATION

Master of Education in Adult Learning, University of Education, 2014 Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

Technical Skills: Curriculum Development, Assessment, Community Outreach, Instructional Design, Facilitation, Program

Evaluation

Awards/Activities: Awarded 'Educator of the Year' by the Local Education Board in 2018.

Awards/Activities: Increased program enrollment by 35% through targeted marketing strategies.

Awards/Activities: Successfully secured a grant of $50,000 for program expansion in 2020.

Languages: English, Spanish, French


