. CONTACT

X, (555) 234-5678

michael.anderson@email.com

Q@ San Francisco, CA

© EDUCATION

Bachelor of Arts in Adult
Education

College of Learning
2016-2020

* SKILLS

o Adult Literacy

e Curriculum Development
Workshop Facilitation
Community Outreach
Assessment Tools

Technology Integration

% LANGUAGES

* English
e Spanish

e French

MICHAEL
ANDERSON

Adult Literacy Program Coordinator

Passionate Adult Education Coordinator with over 7 years of experience in adult literacy
and skill development. Expertise in creating engaging curricula and instructional
materials that resonate with adult learners. Proven success in fostering a supportive
learning environment that encourages participation and retention. Strong communication
and interpersonal skills, enabling effective collaboration with educators, learners, and
community partners.

@ WORK EXPERIENCE

Adult Literacy Program Coordinator 2020-2023

Reading for Life

o Coordinated adult literacy programs that improved reading and writing skills for over
200 participants.

» Developed interactive workshops that increased learner engagement and motivation.
« Utilized assessment tools to track student progress and tailor instruction accordingly.
» Collaborated with local libraries to provide resources and support for learners.

« Organized community events to raise awareness of adult literacy issues.

« Provided training for volunteers to effectively support adult learners.

Skills Development Facilitator 2019-2020

Lifelong Learning Center

o Facilitated skills development workshops that focused on career readiness and job
search strategies.

o Created customized learning materials to meet the needs of diverse adult learners.

» Monitored participant progress and provided individualized support to help achieve
goals.

« Engaged with local employers to identify skills in demand and align training programs
accordingly.

o Evaluated program outcomes and made recommendations for improvement.

« Promoted program visibility through social media and community partnerships.

% ACHIEVEMENTS

 Increased literacy program enroliment by 40% through targeted marketing efforts.

« Received 'Innovative Program Award' for creative approaches to adult literacy
education.

» Successfully matched over 50 learners with job placement opportunities.



