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EXPERTISE SKILLS

* Program Management

» Workforce Development
* Curriculum Design

» Data Analysis

» Stakeholder Engagement

* Budget Management

LANGUAGES

* English
* Spanish

e French

CERTIFICATION

» Master's Degree in Adult and
Continuing Education, University of
Workforce Development

REFERENCES

John Smith
Senior Manager, Tech Corp
john.smith@email.com

Sarah Johnson

Director, Innovation Labs
sarah.j@email.com

Michael Brown
VP Engineering, Solutions Inc
mbrown@email.com

MICHAEL ANDERSON

ADULT EDUCATION PROGRAM MANAGER

Results-oriented Adult Education Advisor with a strong background in
workforce development and adult learning theories. Over 12 years of
experience in designing and implementing educational programs that meet the
needs of adult learners in various settings, including community colleges and
non-profit organizations. Expertise in creating innovative training solutions that
align with industry standards and employer expectations, significantly
improving job placement rates for graduates.

PROFESSIONAL EXPERIENCE

Tech Skills Academy Mar 2018 - Present

Adult Education Program Manager
e Managed a team of educators to develop and implement tech-focused adult
education programs.

¢ Increased job placement rates by 35% through targeted training aligned with
employer needs.

e Oversaw program evaluation processes, using data to improve curriculum and
instructional methods.

¢ Organized industry partnerships to facilitate hands-on training opportunities for
students.

o Delivered presentations to stakeholders on program success and future
initiatives.

¢ Developed online resources that enhanced accessibility for remote learners.

Community College of Skills Dec 2015 - Jan 2018

Workforce Development Coordinator
¢ Designed workforce development programs focused on in-demand skills,
resulting in a 20% enrollment increase.

« Collaborated with faculty to integrate adult learning principles into curriculum
design.

¢ Conducted labor market analysis to inform program development and
adjustments.

¢ Facilitated workshops on career readiness, attracting over 300 participants
annually.

¢ Established partnerships with local businesses to provide internships and job
placements.

e Managed program budgets and resources effectively, ensuring sustainability.

ACHIEVEMENTS

» Received 'Excellence in Education' award from the National Association for
Workforce Development in 2022.

* Increased program funding by $100,000 through successful grant applications.

» Implemented a feedback system that improved student satisfaction ratings by 15%.



