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San Francisco, CA

www.michaelanderson.com

SKILLS

program management
workshop development
career coaching
partnership building
assessment tools

community outreach

EDUCATION

BACHELOR OF ARTS IN SOCIAL WORK,
COMMUNITY UNIVERSITY

LANGUAGE

English
Spanish

German

ACHIEVEMENTS

Increased participant engagement by
50% through targeted outreach
initiatives.

Recognized with the 'Community Impact

Award' for contributions to workforce
development in 2022.

Successfully placed over 100 veterans in

meaningful employment within a year.

Michael Anderson

PROGRAM COORDINATOR

As a results-driven Adult Career Educator with over 6 years of experience in
educational program management, | focus on equipping adults with the
skills necessary for successful career transitions. My work has primarily
been in the nonprofit sector, where | have developed and implemented
impactful educational programs tailored to diverse adult populations,

including veterans and underserved communities.

EXPERIENCE

PROGRAM COORDINATOR

Skills for Success
2016 - Present

e Coordinated career development programs for over 150 adult learners

annually.

¢ Designed workshops on essential workplace skills, including teamwork and

time management.

o Established partnerships with local businesses for job placement and

internships.

e Conducted participant assessments to tailor educational resources to

individual needs.

e Managed program budgets and ensured compliance with funding

requirements.

e Facilitated community outreach to engage potential participants in program

offerings.

CAREER COACH

Veterans Employment Program
2014 - 2016

e Provided career coaching to veterans transitioning to civilian employment.
e Developed resources and workshops specifically for veteran job seekers.
e Assisted clients in crafting resumes and preparing for interviews.

e Maintained relationships with local employers to connect veterans with job

opportunities.

e Conducted follow-up sessions to monitor client progress and satisfaction.

e Utilized feedback to continuously improve coaching methodologies.




