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SUMMARY

Dynamic and results-oriented Adoption Services Coordinator with over a decade of experience in child welfare and

adoption processes. Expertise in navigating complex regulatory frameworks while advocating for the best interests of

children and families. Proven ability to lead multidisciplinary teams in the implementation of effective adoption strategies

that enhance service delivery and outcomes.

WORK EXPERIENCE

Senior Adoption Services Coordinator Children's Hope Foundation Jan 2023 - Present

Oversaw the coordination of adoption services, ensuring compliance with all legal and regulatory requirements.

Implemented innovative training programs for staff, enhancing knowledge of adoption practices and policies.

Managed case loads, providing guidance and support to families throughout the adoption process.

Developed and maintained partnerships with local agencies to facilitate seamless service delivery.

Conducted workshops and informational sessions for prospective adoptive parents, increasing community engagement.

Utilized case management software to track progress and outcomes for children in the adoption system.

Adoption Case Manager Family Services Agency Jan 2020 - Dec 2022

Managed a diverse portfolio of adoption cases, providing individualized support to families and children.

Conducted home studies and assessments to evaluate the suitability of prospective adoptive families.

Facilitated adoption finalization processes, ensuring all legal documentation was completed accurately.

Collaborated with social workers and legal teams to prepare for court hearings.

Maintained detailed case records and documentation in compliance with agency standards.

Participated in community outreach initiatives to raise awareness about adoption and foster care.

EDUCATION

Master of Social Work, University of California, 2014 Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

Technical Skills: child welfare, case management, regulatory compliance, stakeholder engagement, training

development, community outreach

Awards/Activities: Successfully increased adoption placements by 30% within two years through enhanced service

strategies.

Awards/Activities: Received the 'Excellence in Adoption Services' award in 2021 for outstanding contributions to child

welfare.

Awards/Activities: Implemented a new data tracking system that improved reporting accuracy by 25%.

Languages: English, Spanish, French


