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» michael.anderson@email.com
Accounts Officer

Dedicated Accounts Officer with 9 years of experience in the telecommunications sector, specializing in financial planning and
analysis. Demonstrates a strong proficiency in budgeting, forecasting, and financial reporting. Known for an analytical approach
to financial data, providing insights that drive strategic decision-making. Proven ability to collaborate with cross-functional teams
to ensure alignment on financial objectives.

WORK EXPERIENCE

Accounts Officer | Telecom Solutions Ltd Jan 2022 - Present

« Managed monthly financial reporting processes, ensuring compliance with industry standards.
» Developed and monitored budgets for various departments, optimizing resource allocation.

» Analyzed financial performance metrics to provide actionable insights to management.

» Collaborated with project managers to align financial goals with project objectives.

o Conducted variance analyses to identify and address financial discrepancies.

» Provided training on financial policies and procedures to staff members.

Junior Accounts Officer | Mobile Services Co Jul 2019 - Dec 2021

« Assisted in the preparation of financial statements and reports for management review.
« Supported accounts payable and receivable processes, ensuring timely processing.

» Maintained accurate financial records and documentation for audits.

« Engaged with vendors to resolve billing inquiries and discrepancies.

» Participated in budget preparation and financial forecasting activities.

» Conducted reconciliations of accounts to ensure accuracy.

SKILLS

Financial Planning Budgeting Financial Reporting Data Analysis Team Collaboration Compliance

EDUCATION

Bachelor of Science in Accounting 2015 - 2019
University

ACHIEVEMENTS

» Achieved a 95% accuracy rate in financial reporting for three consecutive years.
» Recognized for excellence in financial analysis and reporting.

» Implemented a new financial tracking system that improved reporting efficiency by 25%.

LANGUAGES

English Spanish French



