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PROFILE

Results-driven Academic Publications Specialist with over 5 years of

experience in academic research and publishing. Expertise in overseeing the

review and publication of scholarly articles, ensuring the highest standards of

academic integrity and quality. I have a strong background in using digital

tools for manuscript tracking and citation management, which has

streamlined publication processes in my previous roles.

EXPERIENCE

ACADEMIC PUBLICATIONS MANAGER

Scholarly Publishing House

2016 - Present

Oversaw the publication of 30+ research articles yearly, maintaining quality

and integrity standards.

Utilized project management software to track manuscript progress and

deadlines.

Worked closely with authors to provide feedback and support throughout the

submission process.

Conducted training sessions for junior staff on publication ethics and

standards.

Established a database for tracking reviewer feedback and publication

timelines.

Coordinated marketing efforts to promote published articles to wider

audiences.

PUBLICATION COORDINATOR

Academic Insights Journal

2014 - 2016

Assisted in managing the peer review process for over 100 submissions

annually.

Maintained communication with reviewers and authors to ensure timely

feedback.

Prepared and formatted manuscripts for publication in compliance with journal

guidelines.

Facilitated the organization of editorial board meetings and agendas.

Created promotional content for social media to enhance journal visibility.

Implemented a new tracking system that reduced processing time by 25%.

MA

Manuscript Review•

Team Collaboration•

Digital Tools•

Editing•

Quality Assurance•

Communication•

English•

Spanish•

French•

Increased author satisfaction ratings by

40% through enhanced communication

strategies.

•

Received 'Rising Star' award for

contribution to publication process

improvements.

•

Developed a new author onboarding

program that improved submission

quality.

•


