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Academic Programs Administrator

Seasoned Academic Instructional Specialist with over 12 years of experience in higher education. My expertise lies in program

administration, faculty development, and student success initiatives. | have successfully led numerous projects aimed at

enhancing the academic experience for students and faculty alike. My collaborative approach fosters a culture of continuous

improvement, where feedback is valued and implemented.

WORK EXPERIENCE

Academic Programs Administrator | XYZ University

» Oversaw the development and implementation of academic policies and procedures.

o Collaborated with faculty to design and evaluate academic programs.

» Conducted training for staff on compliance with accreditation standards.

« Developed initiatives that increased student engagement and retention by 20%.

+ Managed the budget for academic programs, ensuring efficient allocation of resources.

» Facilitated committee meetings to address academic concerns and develop solutions.

Faculty Development Specialist | ABC College

o Designed and delivered professional development workshops for faculty.

» Developed evaluation tools to assess faculty effectiveness and student outcomes.

» Collaborated on curriculum alignment projects to enhance student learning experiences.
* Provided mentorship to new faculty members to support their professional growth.

» Implemented feedback systems to continuously improve teaching practices.

» Organized community outreach programs to promote educational access.

SKILLS

Jan 2022 - Present

Jul 2019 - Dec 2021

Program Administration Faculty Development Student Engagement Policy Implementation

Community Outreach

EDUCATION

Budget Management

Master of Arts in Higher Education Administration
University of Administration

ACHIEVEMENTS

2015 -2019

» Increased faculty participation in professional development programs by 50%.
» Received the Excellence in Academic Administration Award from the University Association.

» Published research on student retention strategies in higher education journals.

LANGUAGES

English Spanish French



