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San Francisco, CA

SKILLS

» Accreditation policy development
* Program compliance

o Data analysis

« Stakeholder collaboration

* Quality assurance

» Training facilitation

LANGUAGES
« English
e Spanish
e French

EDUCATION

MASTER OF ARTS IN EDUCATION
LEADERSHIP, UNIVERSITY OF CHANGE,
2014

ACHIEVEMENTS

o Secured accreditation for all
educational programs at the nonprofit
organization within two years.

* Developed a new accreditation
handbook that streamlined processes
and improved efficiency by 25%.

« Awarded the Excellence in Education
Award for contributions to
accreditation in the nonprofit sector.

Michael

ANDERSON

Results-driven Academic Accreditation Specialist with extensive experience in the
nonprofit sector, focusing on educational program accreditation and compliance.
With over 7 years in education, | have honed my skills in developing accreditation
policies, conducting evaluations, and facilitating continuous improvement
initiatives. My background includes collaborating with diverse stakeholders to
ensure that educational programs meet the standards set by accrediting bodies.

WORK EXPERIENCE

ACCREDITATION MANAGER

Educational Nonprofit Organization

2020 - 2025

¢ Directed the accreditation process for educational programs, ensuring compliance

with national standards.

e Collaborated with program directors to develop assessment plans and evaluation
metrics.

e Coordinated site visits with accrediting agencies and prepared institutions for
evaluations.

e Analyzed program data to inform decision-making and drive continuous
improvement.

e Organized training sessions for faculty on accreditation processes and
requirements.

e Maintained accreditation documentation and ensured timely submissions to
regulatory bodies.

ACCREDITATION CONSULTANT

Independent Contractor

2015 - 2020

e Provided consulting services to educational institutions on accreditation processes

and compliance.

e Reviewed program documentation and assessment data for alignment with
accrediting standards.

¢ Developed customized accreditation strategies for various educational programs.

e Facilitated workshops and training sessions for faculty and staff on accreditation
best practices.

e Prepared comprehensive reports with actionable recommendations for
improvement.

Monitored changes in accreditation policies and advised clients accordingly.



