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SUMMARY

Dynamic Academic Accreditation Specialist with over 8 years of experience in higher education and compliance. Proven
track record in developing and implementing accreditation processes that align with institutional goals and regulatory
standards. Skilled in coordinating assessment activities, evaluating program effectiveness, and facilitating continuous

improvement initiatives. Adept at building relationships with faculty, administration, and external stakeholders to foster a
culture of accountability and transparency.

WORK EXPERIENCE

Accreditation Coordinator University of Excellence Jan 2023 - Present

¢ Led the accreditation process for multiple academic programs, ensuring compliance with regional and national
standards.

* Developed comprehensive self-study reports that reflected program strengths and areas for improvement.
« Facilitated workshops for faculty on accreditation standards and best practices in assessment.

¢ Coordinated site visits with external evaluators, managing logistics and documentation.

¢ Analyzed assessment data to inform program revisions and strategic planning.

e Collaborated with cross-functional teams to enhance institutional effectiveness and student outcomes.

Compliance Officer National Accreditation Board Jan 2020 - Dec 2022
e Conducted compliance assessments of higher education institutions against accreditation criteria.

* Reviewed and evaluated institutional policies and practices to ensure adherence to standards.

¢ Provided technical assistance and training to institutions on best practices in accreditation.

e Prepared detailed reports on compliance findings for the Board's review.

* Maintained up-to-date knowledge of accreditation trends and regulatory changes.

« Participated in accreditation review panels, contributing insights and recommendations.

EDUCATION

Master of Education in Higher Education Administration, University of Knowledge, 2013 Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

¢ Technical Skills: Accreditation processes, Compliance management, Program assessment, Data analysis, Stakeholder
engagement, Project management

* Awards/Activities: Successfully led the institution through a 10-year accreditation renewal process with zero
deficiencies.

o Awards/Activities: Developed a new accreditation handbook that improved faculty understanding of the process by
40%.

« Awards/Activities: Recognized by the university for outstanding contributions to quality assurance and program
improvement.

e Languages: English, Spanish, French



